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	Agency Worker Holiday Request Form


When requesting annual leave, please complete and pass to your Connect Personnel Contact for authorisation.  Please ensure that you provide a minimum of one week notice prior to required date. 
	Full Name:

	

	Temp Number:
	

	

	I wish to request annual leave on the following dates: 

	Date From:
	
	Date To:
	

	Total Number of days Requested :
	

	What date will you be returning to work on?
	

	Date From:
	Date To:
	

	Total Number of days Requested :
	

	What date will you be returning to work on?
	

	Date From:
	Date To:
	

	Total Number of days Requested :
	

	What date will you be returning to work on?
	

	Agency Worker Signature:
	
	Date:
	

	Authorised Connect Personnel  Signature:


	
	Date:
	

	Office use only:


	Requested on payroll :
	Week 

	Please remember to scan each authorised holiday request form onto Candidates Preori record.
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